ORGANIZATION
Position Description 
Position Title:
Safety Director
Position Level:
Director
Reports to:
Corporate Development
Department:
Finance & Administration
FLSA Status:
Exempt

Supervises:
Safety Engineer
General Position Summary/Job Scope

To provide leadership in the implementation of the company’s efforts; to plan, implement and supervise the onsite corporate safety program and ensure compliance with the company philosophy.

Essential Functions/Major Responsibilities:                                                

· Researches new regulations and developments in the field of Health and Safety and recommend changes in the company’s program

· Assists in the documentation and implementation of required or desired changes in the safety program

· Writes job specific Safety plans; schedules jobsite visits and safety audits

· Ensures full compliance of safety plan
· Controls hazardous working conditions and unsafe employee practices through site visits, safety plans, and education of all supervisory personnel

· Reviews documentation to insure all required onsite records and reports are complete, accurate and submitted per established procedures.
· Reinforces safety awareness in a manner that promotes cooperation and improved morale 

· Creates a working atmosphere that promotes openness and a high level of enthusiasm and morale in the field

· Assists in the tracking of the Experience Modification Factor while increasing awareness of the Experience Mod Factor.
· Coordinates with insurance carrier’s safety engineers
· Accompanies all safety, health and insurance inspectors on walk through inspections

· Conducts work area inspections and assists in personal injury investigations

· Provides job orientation to crew at jobsites
Secondary Functions:

· Performs additional assignments as required by operating needs of the company or as directed by upper management, including but not exclusive to: ensuring compliance with pollution control and environment issues; involvement in disaster response and planning.

· Member of Safety Committee Task Force.
	Essential Attributes:
· Project Management
	· Performance Coaching & Leadership

	· Job Knowledge
	· Teamwork

	· Customer Service
	


Specific Job Skills:

· Good interpersonal and communication skills.

· Ability to recognize onsite risk factors and take appropriate action with firmness and tact.

· Understand that “Safety is an important element of marketing.”

· Operates office equipment such as computers, PC’s, calculator, telephone, voice mail, copy and fax machines.

· Certified First Aid/CPR Trainer status preferred.
· Sense of responsibility and ownership for project.

· Excellent customer service skills.

· Understand and follow protocol for the proper lines of communication (i.e. understand whom our contract is with).

· Clear understanding of Company mission and values.

· Ability to work independently and as part of team.

Education and/or Experience:

· Minimum five years general construction experience with emphasis on construction and/or industrial safety.
· Understanding of applicable federal, state, local and company regulations.

Date Prepared:  05/21/2007

This job description reflects management’s assignment of essential functions.  It does not restrict the tasks that may be assigned nor is it considered a contract of employment overriding at-will employment.
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